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About Lake Ridge Academy 
 
Lake Ridge Academy is an independent, nonsectarian, co-educational day school serving 

approximately 420 students from kindergarten through grade 12. Founded in 1963, Lake 

Ridge Academy is the only independent college preparatory school on Cleveland’s west 

side. The school is located on a 93-acre campus in North Ridgeville, a suburb 25 miles 

west of Cleveland. Students travel by bus or car from over 40 surrounding communities. 

All students are college bound; they represent diverse ethnic and racial backgrounds. 

 

The mission of the school is to send into a changing world confident young people of 

integrity who think critically and creatively while embracing the joy of lifelong learning.  

We reaffirm our dedication to this mission by understanding that a commitment to 

diversity, equity, and inclusion across our organization helps us to nurture students’ 

integrity and prepare them for just such a changing world. The pillars of the academic 

program are three Centers of Excellence: Scientific Exploration and Research, Fine Arts, 

and Global Citizenship. These Centers are focused academic programs that provide 

enhanced learning opportunities for all K-12 students. The Centers build awareness, 

knowledge, and applied skills in the Lower and Middle Schools, so that students are well 

prepared for rigorous and specialized coursework in the Upper School and college. In 

addition to the academic program, Lake Ridge has a strong school culture that features 

many innovative co-curricular programs, including an Upper School House System, Year of 

Service Kick-Off Day, Diversity Forum, Holiday Project, Culture Fest, and an active and 

engaged student senate.   

 

Students benefit from our small class sizes (average of 12-14 students per class) taught by 

dedicated and caring faculty. Lake Ridge prides itself on the strength of its faculty; most 

importantly, our highly qualified teachers make individual connections with students that 

allow highly personalized instruction and create an environment where each student is 

truly well known.   

 

Advancement at Lake Ridge Academy 

 

Lake Ridge Academy enjoys the support of an alumni base of about 1500 alumni, over 300 

current families, and many former parents who stay involved in the school even after 

their children graduate.    In non-campaign years, the school regularly raises close to 

seven figures annually through its annual campaign, special events (including an auction 

gala and golf outing), and other regular fundraising activities.  The school has a strong 
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record of accomplishment in its fundraising efforts, highlighted by its last campaign, centered around the school’s 50th 

anniversary in 2013.  During this campaign, which ran from a “silent phase” in 2012 through December of 2017, the 

school raised approximately $17.5 million in support of its campaign objectives, including the construction of a state-of-

the art science and engineering building.  It has now been more than three years since the last campaign ended, and the 

school is preparing to enter its next campaign, which will be centered on Student Health & Wellness, and will be timed 

to coincide with the school’s 60th anniversary in 2023.  The Board recently approved the school’s current strategic plan, 

and Lake Ridge will conduct the next campaign in support of that plan.   

 

The Position 

 

The new Director of Advancement will report to the Head of School, be a member of the Senior Leadership Team, and 

will regularly present to, and interact with, our Board of Directors as well as our Board Committee for Advancement. 

Lake Ridge Academy seeks a highly collaborative, dynamic, and experienced leader to serve as Director of Advancement, 

starting no later than July of 2021. The successful candidate will be responsible for leading all development efforts of 

the school, including but not limited to the Annual Fund, events (including our Annual Gala, golf outing, and campus 

events), and our 60th Anniversary Campaign.  The Director of Advancement will also be responsible for leading the 

execution of our strategic plan, and for establishing and reporting against benchmarks to that plan.  In addition, he or 

she will lead the Advancement Team to oversee our alumni relationships, non-academic External Partnerships, and 

project planning and execution.  The Director of Advancement will manage a team that also includes the Director of 

Alumni Relations and Annual Giving, and the Assistant Director of Alumni Relations and Annual Giving.  In addition, he or 

she will be expected to work closely with the Leadership Team.  

 

Salary will be competitive with other independent schools of a similar size. In addition to common employee benefits 

including health insurance subsidized by Lake Ridge Academy and a 403(b) plan, Lake Ridge provides a generous tuition 

remission program for children of employees. Lake Ridge Academy will provide equal employment opportunity without 

regard to race, color, sex, gender, gender identity, age, religious affiliation, sexual orientation, disability, ethnic 

background, or country of origin. 

 

Job Responsibilities 

 

The Director of Advancement will:  

 Model the school’s four core values by practicing and integrating 

personal best, respect, integrity, and scholarship into all of his or 

her activities and responsibilities; 

 Build and maintain strong relationships with alumni, current 

parents, former parents, trustees, students, colleagues, and 

external partners; 

 Lead, together with his or her team, all fundraising activities for 

Lake Ridge Academy, including but not limited to the 60th 

Anniversary campaign, our annual fund, and regular events such as the Auction Gala, golf outing, campus 

events, as well as those tied to the Alumni Reunion program; 

 Execute the Board-approved comprehensive strategic plan for the 60th Anniversary Campaign, leveraging new 

and existing donor relationships to achieve the campaign's fundraising goals; 

 Manage a portfolio of approximately 60 major gift prospects; 

 Establish and report on metrics for all development objectives, and implement a data-informed approach to all 

fundraising activities; 

 Effectively leverage trustees, the Head of School, colleagues, and donors in fund-raising activities; 

 Use data, research, and marketing techniques to prospect, close and manage fundraising activities.  



Minimum Requirements  

 

Lake Ridge is consciously casting a “wide net” for this position and 
will consider candidates from a variety of backgrounds if they 
meet these requirements:  
 At least five years working in a development, advancement, or 
fundraising role, with a proven track record of successfully 
achieving development  goals;  
 A successful track record of building long-term relationships 
with donors and other supporters; 

 The successful candidate will have a demonstrated track record of personally asking for and closing large gifts, 
defined as donations in the $50,000 to $500,000 (or greater) range; 

 Demonstrated comfort in leading highly visible and strategic projects with a sense of urgency and accountability 
 A demonstrated ability to leverage others in fundraising efforts, including trustees, the formal leader of an 

organization (CEO/Executive Director/Head of School), peers, and subordinates;  
 A commitment to invest in and understand the culture and history of Lake Ridge; 
 The successful candidate will be able to demonstrate that he or she has a proven record of accomplishment of 

collaboration, flexibility, and innovation. He or she should have a strong knowledge about best practices in 
advancement and strategic planning; 

 Solid academic credentials, including, at a minimum, a bachelor’s degree and a demonstrated commitment to 
continuous learning and professional development; 

 The ability to  locate, format, analyze, interpret, and explain data to make strategic decisions;  
 A collaborative and open management style, and past success building support and consensus in a team 

environment; 
 An excellent communicator and strong writer, who is able to engage diverse audiences and convey the essence 

of Lake Ridge in a compelling way; 
 The ability to effectively communicate complex ideas in multiple formats, including in writing, in formal 

presentations, in small groups, and on social media; 
 Cultural competence is an essential element of being part of our community. We are therefore seeking 

individuals who are committed to actively participating in professional development and engaging in cultural 
competency programs that are structured to move our Lake Ridge forward equitably and inclusively. We 
encourage candidates from historically underrepresented groups to apply; 

 A pre-employment background check will be conducted on the successful candidate, including a criminal history 
check, credit check, and confirmation of prior employment and educational background; 

 Comfort and experience working in an environment with limited resources. 
 
Additional Desired Requirements  

 

 An advanced degree in a directly relevant field such as fundraising and philanthropy, independent school 
leadership, nonprofit management, or a related field; 

 Proficiency in SALSA CRM would be a plus; 

 Experience in planned giving; 

 Experience leveraging social media in an advancement environment;  

 Experience working in an independent K-12, 9-12, or K-8 school, or other similar nonprofit experience;  

 Experience succesfully managing and mentoring advancement professionals; 

 Familiarity with the philanthrophy landscape in Northeast Ohio. 
 
 
 
 
 
 



Next Steps 

 

 Interested candidates should email a cover letter addressed to Human Resources, with a resume, all in PDF 

format, to careers@lakeridgeacademy.org. The cover letter should speak directly to why you are a good match 

for the position and the school.   

 The interviews will take place in two rounds: 

o Round One: A one-on-one screen with the Head of School, which may happen on or off campus, during 

the day or after hours, and possibly by Zoom. 

o Finalists: A full day on campus at Lake Ridge Academy, meeting with the search team, which will include 

members of the leadership team, the development team, and at least one member of the Board 

Committee for Advancement. This will be a very full day that may include dinner, depending on the 

status of COVID mitigation measures then in place at the school.   

 Offer: We plan to make an offer, ideally in person, in the spring of 2021 for a start date no later than July 1, 

2021. 

 

Lake Ridge Academy does not discriminate and does not tolerate discrimination based on race, color, sex, gender, 

gender identity, age, religious affiliation, sexual orientation, disability, ethnic background or country of origin.  

 

 

 

 

   

   

 

 


